Regent Education and Research Fou ndation Group of
Institutions
Internal Quality Assurance Cell (IQAC)

B i e

:2023-24

(The details are required from 1stJuly 2023 to 30t June 2024)

Name of the Departn
Name of the Faculty
Present Designation
D.0.B & Age

Date of Joining

Mobile No,

Email ID

went

Educational Qualifications (Max. of 50 points):
(Masters Degree: 20 Points, Ph.D. pursuing: 25 Points, Ph.D. completed: 50 points)

Branch/ Year of Score Sere
Degree Specialization College University completion % obtained :;EE:
UG
PG
Ph.D.
*APEC: Academic Performance Evaluation Committee
Experience Details (Max. of 50 points) (Chronological Order only):
(10 points per year for RERF experience, 5 points per year for outside experience)
Period Score
i Institution/. Exp. in Score as
S:No. | Position held Industry From To Years Seore obtained | per
APEC
1
2
3
4
5
6
7
=
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- - r T il
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£

allia

Teaching and Other Con
(As per the opinion and re

tribution to Academia (Max. 50 points)
commendation of Head of the Department)

Item

Score

(5/4/3)

obtained

Score

Score as
per APEC

Availability to students during working hours

Punctuality to classes

Regularity in taking classes as per time table

course files

Maintenance of students attendance register and

Regularity in giving home assignments

vi.

invigilation /valuation

Availability for examination work including

vii,

Syllabus development

Participation in curriculum/

viii.

Participation in college/departmental activities

Preparation of course hand outs

Content delivery and nature of communication

Additional Significant Expertise (50M)
(Necessary proofs for each category to be enclosed)

Item

Score
obtained

Score as
per APEC

Remedial classes/Bridge courses and
Technical Trainings (GATE etc.)

ii.

Lecture notes upload in website /developing blog

1ii.

Developing subject videos for better understanding etc.

iv.

Project guide (paper published in UGC listed journal)

Prototypes Developed /New Experiments Designed for Lab/
Content Delivered beyond Syllabus

Student Feedback on Teacher Performance (100 Points)
(% of Students Feedback > 90: 100 points, 85 to <90: 90 points, 80 to <85: 80 points,
70 to <80: 70 points, 60 to <70: 50 points and <60: No points)

Program/Dept

Semester

Course

Feedback

Average
Feedback

Score
obtained

Score as
per APEC

Result Analysis (100 Points)

(% of Students Feedback 2 90: 100 points, 85 to <90: 90 points, 80 to <85: 80 points,
70 to <80: 70 points, 60 to <70: 50 points and <60: No points)

Average | Score | Scoreas |
Program/Dept | Semester | Course | Result Result obtained | per APEC
/ .
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Research Guidance (Max. 50 points)
(Necessary proofs to be enclosed)

(Guiding of one B.Tech. project batch: 10 gaints, i &
Ongoing Ph.D: 25 points, Ph.D. thesis submitted: 40 poiats, Ph.D zw .. ded- 30 zainss
' Score Scorz Zs
Catego ber Score R -
i Nt obtained per APEL

Ongoing Sponsored Research Projects (Max. 50 points)

(Sanctioned letter to be enclosed)

(Sanctioned amount 2 50 Lakhs: 40 points, 20 to <50 Lakhs: 40 points.

5 to <20 Lakhs: 35 points, 10 to <15 Lakhs: 25 points, 5 to <10Lakhs- 15 pOints,

< 5 Lakhs: 10 points)
|

Sanctioned = Scor=s Scoreas

Category Agency | AmountinRs.  obtzined per APEC

g
;'

Consultancy (Max. 50 points)

(Necessary proofs to be enclosed)

(Sanctioned amount 2 5 Lakhs: 50 points, 4 to <5 Lakhs: 40 points,

3 to <4 Lakhs: 35 points, 2 to <3 Lakhs: 25 points, 1 to <2Lakhs: 15 points,
< 0.5 Lakhs: 10 points)

' Sanctioned | Score Score as
Category Agency _ AmountinRs. | obtained per APEC
Frngcpa

e
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Research Publications (Max %0 points)

;i" From page of public alios to b enolone ;
(SC1 journat. S0 points, SCOPUS 1) pointe. UG | :
N 80 points. UGE listed 195 points)
Category Title of the Publication Scare score RS 5
' obtatned  pet AVEL

Patents Published/Awarded (Max: 50 points)
(Necessary proofs to be enclosed)
(Patent awarded: 50 points, Patent published 2% paints)

|
I Title of the pate : s i SYeore Score 4%
\i patent | File Number ‘ Score obtained per APEC
Books/Chapters Published (Max: 25 points)
(First page of the hook/chapter to he enclosed)
~(Book: 25 points, Chapter: 15 points)
Title of the , 5 _ Score Score as
l book/chapter cicasinlil Publisher | OReS _obtained  per APEC

I

Member/Reviewer in Editorial Boards of Referred Journals (Max: 25 paints)
(Reviewer for SCI journal: 10 points, Other journals/ member of various commuitiees in

__conferences et 5 points) . S RPN
' Nameofthe } " Score Score as
| Publisher/Committee | SCOT® | obuained | _per APEC

f
. journal/conference

FDPs/Training Activities/ STTPs/Workshops Attended (Max: 50 points)
(Necessary proofs to be enclosed)
| (For IITs/NITs/Universities: 1 day: 5 points, 2 to 5 days: 25 points, >5 days: 50 points,
For other institutions, 60% of the score shall be considered including in-house
~ programmes, i.e. 1 day: 3 points, 2 to 5 days: 15 points, >5 days: 30 points) |
| Title of the T " Sc . Score " Scoreas
~_programme Or¢ | obtained per APEC

Duration | Organized by

|
|

|
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papers Fresentod in (.
n Conference (Max:
LR ot i ax: e i
;';hw saaty pronfs to e enclosed) [ “SpoE
[feibi Friere ,.f,n,}] ((}nﬁsrp
nee, other ¢
Mutitstial N,nfp et 10 points) ountry: 25 points, in India: 15 points,

tite of the | FAme of the | el BN ‘
Papst Conference ()rg;;)nizetl Invited /Oral/ Scor:| Score Sc{;r;as
. and dates ¥ poster obtained
't | ________ b - APEC
| I
onvener/

ff)?t/‘r raining Activities/ STTPs/Workshops Conducted as C
(4-trlipator ete. (Max: 25 points)

4 2 ﬁ"‘
Sarassary proofs to be enclosed)
0 points

(t,er
(s, sponsored programme: 2 25 points, Self-sustained programme: &
Score Score as
Actedas | Score | 4ioined | per APEC

‘fitle of the programme | Duration

PART-D ADMINISTRATIVE AND EXTRA RICL
tategory of Administrative Work | Mention the [ Score Score as

| e Administrative |
pomts Work obtained | per APEC

Administrative Assign ments
PA  (Dezn, IOAC Co-ordinator, (0B, HOD, |
=:*.r,,, S |
‘tentrzl Commitiee Member/Co- |
f)?ﬂlﬂ«ﬂfrf/lanaTgB :
FGAAL NBA, 150, NPTEL, R&D, Exam |
b2 ’f:‘..,}” Jenmi, Ezculty Club, Bus fncharge,
2 angiine, Sports, NS5, NCC, Yoga, |
'y G c-faroﬁ- Cell, Anti Ragging |
Zedies, Skill development, |

‘J xne

;.,,:;,Mj,,

freubation, ot)
" pepartmental Committee Member/
( e dinator [incharge

o, PAC, DAL, (RC, €CC, MCC

v
Sesdarnic ,g dit, Class teacher, Mentor, |

vanazrek, Group (o-ordinator, |
5.2 ‘esgernpips, lab  Incharge, Projects, |
7 tagusteizl 9SS, NAAC, NBA, SO, |

WYTEL, R&D, Bram Cell, Alumni, Faculty
Ui, Diseiphing, Sports, NSS, NCC, Yoga, | |
e '.’* t.riayance Cell, Anti Ragging, |

Wi 2

peefussona Bodies, Skill clevelopment

,‘A‘,/;? i*";,é’"’
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Wepent |
RO ation g Wesentch Foundation Group of

stitutions

AUty g1 4
ulhiell A ! _
Nt o e Fac it BuLalsal SeurelAY, 202324
flr-[iir”ru rif

Phesipnatiog

Mk nre Setire A

J Coteginy
Yore  obtalped  per AL

Pavt A | L
| Fecational Quatin WO a0 Bt ience Ditalls

r:l. Ll attonal Qualitie ations, o
A g o o Dt iy " ‘)
o Total Seore (ot A) L 100
fart-y l'l"l’“ ""I'H- |I"m g and Eviluation ftelated Activities
4 cavting and Other Conteilaton te Acadimin [
"2 AN St Fonpit e W0
1.t SOacent Feod b o ol Pebon g o T
1A Wil Analynin .' 110}
e Awande/Honovr/lallowshipes fecelved / -’ o
Menmbecshipe o Pratessionl o feties/lodies b | "
WO Online Gortitieation Conrnes (NIFFEL el : W
Toral Score (Part 1) 400
Pt C | Research, Development and Extenslon Activithes
C.1 Resooreh Guldanes 0 |
G2 [ Ongotng Sponsored Reseireh Projects 50 | |
G| Consultaney Hi0 |
CoA | Resomrch Paublications a0 |
Ch | Patents Published/Awarded 0 ,
COo | Booles/Ghapters Publishod 25 |
7 Memboer/Reviewer in Editorial Boards of Referred 20
: Jourmaly ' {
ol FDPs/Tealndng Activitios/ S1TTPs/Workshope 60
T Attended _ : |
GO | Papers Prosentoed In Conference YAl
y P/ Treaduing Actvities/ STTPS/Workshops 25 .
C10 Conducted ag i Convener/Co-ordinator ete, [
Total Score (Part-C) | 400 _ |
Part-D | Administeative and Extra Curvleulor Activities N ; _ ]
D10 | Administrative Asslgnments - R
0.2 | Conteal Committes Member/Go- ml!ltmlm/Inf’lmrgu 1 35 | ’ -
| Departmental Committee Momber/ Go-ordinator/ o
D.d [neharge _ = ’
Total Score (Part-D) 100 _L_ ]
,- Total Score (Part-A + Part-B + Part-C+ Part-D) | 1000 ]
.' ) Signature of HoD

Signature of Faculty

Signature of Principal

Signature’s of Roglstrar )
/m’i /4;2’

T W Prncipal
ltagenl Fducalion & esearch Foundalicn

Hira Kanthalia, 110 Lewl Telmipara
[artackpora, Kalkata- 00121




Regent Education and Research Foundation Group of

Institutions

Internal Quality Assurance Cell (IQAC)
Performance Appraisal Form for Non-Teaching Staff

2023-2024
1. Name of the Member
2. Position Title
3. Date of Entry into Service
4. No. of Yearsin Service
5. Date of Retirement
6. Qualification
7. Details of Current Responsibilities
I.  PROFESSIONAL COMPETENCE
Sl Excellent | Good | Satisfactory | Average | Poor
No.
1 Knowledge of rules, regulation
and procedure
2 Ability to organize work and
carry it out
3 Ability and willingness to take
up additional load in times of
exigencies
4 Creativity and innovation
5 Ability to learn and perform
new duties
6 parity to supervise*
(For Supervising Staff Only)
7 you possess good
knowledge(theory, hands on)
for all aspects of the job to
perform your job functions
Satisfactorily?
1. PERFORMANCE
Sl Excellent | Good | Satisfactory | Average | Poor
No.
1 Awareness of policies and
procedures of the institution?
2 Maintenance of Files/Records
3 Accuracy & Speed of work
4 Neatness & tidiness of work
5 Completion of work on
schedule




6 Diligence and sense of
responsibility

I11. PERSONAL CHARACTERISTICS

Sl Excellent | Good | Satisfactory | Average | Poor
No.

1 Attendance

2 Punctuality

3 Discipline

4 Integrity and behaviour

IV. ATTITUDE TOWARDS CO-WORKERS

Sl Excellent | Good | Satisfactory | Average | Poor
No.
1 Cooperation with your
colleagues?
2 Mutual motivation with your
colleagues?

V. ATTITUDE TOWARDS PUBLIC

Sl Excellent | Good | Satisfactory | Average | Poor
No.

1 Cooperation to the needs of the
public(Parents, Business
Associates, Vendors, Well
Wishers of the College)?

3 Rapport with the public when
you interact with them?

VI. STAFF/STUDENT RELATIONS

Sl Excellent | Good | Satisfactory | Average | Poor
No.

1 Ability to engage, motivate,
supervise, and effectively work
in the interest of students?

3 Responsibility towards your
tasks/ areas of management
assigned to?

Declaration
I hereby declare that the information provided is true to the best of

my knowledge.

<. Place:-
]
\Date:- Name and Signature of the non-teaching staff }Jé&;
Principal
Regent Education & Research Foundation
Signature of Registrar SignatukerofRirinieipal-Sewli Telinipara

Barrackpore, Kolkata-700121



